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All	of	our	envelope	templates	are	printer	ready.	Follow	our	easy	template	instructions	to	get	your	envelope	design	projects	ready	to	print	on	your	desktop	printer	or	to	send	to	your	local	commercial	print	supplier.	Ps.	To	snag	our	free	A7	envelope	template	for	use	in	Microsoft	Word,	just	click	here.	To	download	the	calligraphy	font	we	used	(you’ll	need
this	to	make	your	envelopes	look	exactly	like	ours),	scroll	down	to	the	bottom	of	this	post	and	follow	the	links.	Pps.	Wondering	where	to	buy	envelopes?	We	love	Cards	and	Pockets.	I	hate	to	say	it,	especially	since	I’ve	been	known	to	dabble	in	calligraphy	a	time	or	two,	but	hiring	a	professional	calligrapher	to	address	your	wedding	invitations	is	such	a
waste	of	money.	At	$3+	an	envelope,	why	not	put	your	credit	card	away	and	make	an	envelope	template	(or	snag	our	A7	envelope	template	for	free!)	that	you	can	print	at	home.	Run	off	as	many	copies	as	you	need,	then	re-purpose	that	baby	to	work	for	thank	you	notes,	holiday	cards,	you	name	it.	Just	follow	this	tutorial	and	you’ll	never	have	to
address	another	envelope	by	hand	for	as	long	as	you	both	shall	live.	How	to	Make	an	Envelope	Template	in	Word	If	done	correctly,	printing	your	own	envelopes	should	be	exactly	like	printing	a	piece	of	paper.	While	most	word	processing	software	gives	you	an	“envelope”	option,	I’ve	found	that	it’s	usually	bulky	and	basic	looking.	Although	it’s	fine	for
business	printing,	it’s	definitely	not	what	you	want	for	wedding	envelopes	or	fancy	stationery.	For	that,	we	need	to	get	a	little	creative.	1.	Measure	your	envelopes	Hopefully	you’ve	figured	this	out	already,	but	you	need	to	know	exactly	how	big	your	envelopes	are	(in	inches	or	centimeters)	with	the	flap	closed.	If	you	can’t	find	that	info	on	the
packaging,	just	break	out	a	ruler	and	measure.	For	our	invitations,	we	recommend	A7	envelopes	which	are	5.25″x7.25”	but	this	could	vary	depending	on	the	size	of	your	invites.	If	you	don’t	know	what	size	envelopes	you	need,	this	handy	chart	can	help	you	choose	the	right	ones.	2.	Create	a	Word	document	Create	a	Word	document	that’s	the	exact
same	size	as	your	envelopes:	Go	to	Page	Layout	>	Size	>	More	Paper	Sizes.	Enter	the	size	of	your	envelope	in	the	Width	and	Height	fields	and	click	OK.	3.	Add	text	boxes	to	your	template	Go	to	Insert	>	Text	Box	>	Draw	Text	Box.	Draw	a	text	box	in	the	center	of	your	document,	making	sure	to	leave	plenty	of	room	in	for	postage	stamps	and	a	return
address	at	the	top.	To	remove	the	black	outline	around	the	text	box,	click	on	the	text	box	and	go	to	Format	>	Shape	Outline	>	No	Outline.	Once	you’ve	added	your	first	text	box,	just	click	on	the	outer	edge	so	there’s	a	solid	black	line	around	it,	then	hit	Ctrl	+	C	and	Ctrl	+	V	to	duplicate	it.	I	prefer	to	create	one	text	box	for	each	style	of	text	(ie.
calligraphy	names	get	a	box,	while	serif	addresses	get	a	separate	box).	Make	as	many	text	boxes	as	you	need.	4.	Design	your	envelope	template	One	of	the	reasons	we	don’t	use	the	“envelope”	functionality	already	in	Word	is	because	this	way	allows	us	to	use	custom	fonts,	graphics	and	layouts.	I	think	envelopes	look	best	with	a	combination	of
calligraphy,	sans	serif	and	serif	fonts.	But	that’s	up	to	you.	Ideally,	you	might	want	to	choose	1-2	fonts	that	match	your	wedding	invitations	so	everything	looks	uniform.	Here	are	a	few	of	our	favorite	calligraphy	fonts:	Caleigh	Script	Melika	Letter	Parisienne	Notera	–Or	you	can	head	to	dafont	or	Font	Squirrel	to	look	at	other	free	options.	A	note	on
return	addresses:	In	this	example	I	put	the	return	address	on	the	front	of	the	envelope	for	simplicity’s	sake.	If	you’d	prefer	to	put	it	on	the	back,	follow	the	same	steps	to	create	a	second	template	in	a	brand	new	document.	When	it’s	time	to	print,	you’ll	print	the	front	side	of	your	envelopes	first,	then	flip	them	over	and	print	the	back	side.	5.	Duplicate
the	page	Once	you	have	your	template	looking	exactly	how	you	like	it,	you’ll	want	to	duplicate	the	pages	so	you	can	print	several	at	once.	To	copy	your	page,	click	in	the	gray	margin	outside	the	page.	This	will	highlight	your	text	boxes.	Hit	Ctrl	+	C.	Then	click	anywhere	on	the	white	page	that’s	not	inside	a	text	box.	You	should	see	a	blinking	cursor	in
the	upper	left	hand	corner	of	the	page.	Hit	End	on	your	keyboard	(this	will	add	the	blank	pages	after	the	existing	page).	Go	to	Insert	>	Blank	Page.	Click	approximately	15-20	times	to	add	more	pages.	(I	recommend	creating	no	more	than	25	pages	per	document.	If	you	make	too	many,	it’ll	bog	down	your	Word	doc	and	you’ll	have	trouble	with	it
freezing	and	crashing.)	Scroll	to	page	2	and	click	in	the	upper	left	hand	corner	of	the	page.	Hit	Ctrl	+	V.	Keep	doing	this	until	you’ve	filled	in	all	the	pages	of	your	envelope	template.	Hit	Save.	6.	Fill	in	your	addresses	If	you’re	not	familiar	with	mail	merge,	the	simplest	thing	to	do	is	just	copy	and	paste	your	addresses	by	hand.	I	know	from	experience
that	it	only	takes	about	20	minutes	to	copy	100+	envelopes,	which	is	about	how	long	it	would	take	you	to	troubleshoot	mail	merge.	Otherwise,	you	can	search	Google	to	find	mail	merge	instructions	based	on	your	software	version	and	operating	system.	7.	Print	a	sample	If	you	followed	the	instructions,	this	part	should	be	easy.	Put	a	few	envelopes	in
your	printer’s	paper	tray.	(If	yours	has	one,	I	would	use	the	rear	feed	tray	as	opposed	to	the	bottom	paper	cassette.	If	you	don’t	have	one,	don’t	panic.)	Make	sure	you	enter	the	custom	paper	size	in	your	print	settings	or,	no	matter	what	you	do,	it	won’t	print	correctly.	Then	go	back	to	the	print	preview	and	make	sure	the	text	is	the	right	size,	it’s
centered	and	nothing	is	cut	off.	Hit	Print.	Here’s	how	my	DIY	envelope	template	looks	straight	out	of	the	printer:	If	everything	looks	good,	go	ahead	and	print	the	rest	of	your	envelopes	in	small	batches.		Snag	your	free	envelope	template	If	you	want	to	snag	our	free	A7	envelope	template	for	use	in	Microsoft	Word	(the	same	one	I	used	in	this	post!),
just	click	here.	To	make	your	template	look	like	mine,	you’ll	need	to	install	the	font	Milton	Two.	–Enjoy!	Free	envelope	design	templates	to	print	out	quickly	to	make	an	envelope,	use	as	a	gift	card	holder,	mailing	a	letter,	cash	envelopes	or	giving	a	card.	These	envelopes	are	so	cute	and	include	polka	dots	and	doilies,	geometric,	stripes,	cookie
envelopes	and	even	Christmas	designs.	Tip	Junkie	Printables	has	77	envelope	templates	for	you	to	print	and	use.		So	be	sure	to	check	the	Tip	Junkie	Creative	Community	if	you’re	looking	for	more	free	envelope	templates.	Envelope	Design	1.		Dots	&	Doilies	Envelopes	~	Whether	you	are	out	of	envelopes	or	just	want	something	with	a	little	extra	flair,
this	dots	and	doilies	envelope	printable	is	perfect.		Print	out	a	few	and	keep	them	handy	in	your	drawer.	2.		Patterned	Paper	Envelope	{free	printable}	~	Do	you	like	sending	letters	and	cards	to	people	?	It’s	so	wonderfully	old-fashioned,	and	these	homemade	envelopes	ensure	that	your	letters	are	the	most	fashionable	ones	circulating	the	entire
country.	3.		String	Tie	Envelope	~	Easily	create	gorgeous	handmade	envelopes	for	cards	or	hidden	journaling	on	your	layouts	or	to	give	as	gifts.	Printable	Envelopes	4.		Geometric	Envelope	Templates	~	Some	cards	shouldn’t	be	given	without	that	extra	special	something,	so	why	not	use	a	cute	geometric	envelope	for	your	next	card?	Make	an	Envelope
5.		Envelopes	with	Striped	Liners	~	These	gorgeous	envelopes	and	liners	would	be	perfect	for	sending	someone	a	birthday	card,	thank	you	note,	or	just	a	few	kind	words.	6.		Printable	Striped	Envelopes	~	This	awesome	printable	prints	out	the	paper	pattern,	as	well	as	a	template	for	you	to	cut	along.		Totally	fool-proof!		Use	these	next	time	you	want	to
send	some	cheery	mail.		Even	bad	news	is	better	in	a	pretty	envelope.		{snicker}	7.		Printable	Seed	Packet	Envelopes	~	Although	small,	these	printable	envelopes	are	very	versatile.	You	can	use	them	for	giving	notes,	jewelry,	money	cards,	etc.	She	even	used	one	for	carrying	her	sewing	needles!	You	can	choose	from	over	a	dozen	fabulous	designs.
Envelope	Template	8.		Free	Printable	Envelope	&	Writing	Sheet	~	Download	and	print	this	free	envelope	template	and	writing	sheet.	This	envelope	is	beautifully	made	with	it’s	‘Just	for	you’	sentiment.	9.		Free	Printable	Envelope	Template	&	Liner	~	This	printable	envelope	will	barely	use	any	ink	because	you	just	print	the	lines	on	any	colored	paper.
Green	and	blue	envelope	liners	are	also	included	in	the	PDF	file.	You	can	put	a	little	note	in	these	mini	envelopes	and	use	them	when	giving	gifts	or	flowers.	Christmas	Envelope	Designs	10.		Printable	Cooking	Envelope	~	Download	this	envelope	template	to	create	your	own	beautiful	handmade	envelopes	that	are	perfect	for	gifting	homemade	cookies.
11.		FREE	Gift	Card	Envelope	Printable	~	These	are	the	perfect	size	envelope	to	hold	credit	card	sized	gift	cards,	and	absolutely	adorable!	Just	download	and	print	this	FREE	gift	card	envelope	to	wrap	all	your	gift	cards	this	season.	Gift	Card	Envelope	Template	12.		Kraft	Paper	Gift	Card	Envelopes	~	This	cute	little	office	style	envelope	template	is
easy	to	make	and	perfect	for	gift	cards.	You	can	resize	the	template	to	fit	a	recipe	card,	perfect	for	recipe	swaps	this	holiday	season.	Money	Envelope	Template	13.		Printable	Cash	Envelopes	~	Studies	show	that	switching	to	an	all-cash	budget	helps	you	stay	organized	with	your	funds	and	ultimately	spend	less.		It’s	easy	to	get	started	with	these	free
printable	envelopes.	You	Also	Might	Like:	Thanks	Ladies	~	I	just	adore	these	pictured	tutorials!	Feel	free	to	share	your	“I	was	featured	on	Tip	Junkie”	badge	on	your	blog,	Facebook,	or	Instagram.	You	earned	it!		{knuckle	bumps}	When	you	share	your	badge,	be	sure	to	share	the	link	to	your	craft	room	too.		Your	friends	and	family	can	follow	you	on
Tip	Junkie	and	bookmark	your	latest	projects	to	quickly	find	later.	P.S.		Don’’t	forget	to	check	out	the	Tip	Junkie	Facebook	page.		It’s	a	great	place	to	ask	questions	on	how	to	make	things	or	for	specific	tutorials	that	you	are	looking	for.	I’ll	be	happy	to	find	them	for	ya.	Promoting	creative	women	through	their	craft	rooms	and	products,	~	Laurie		{a.k.a.
the	Tip	Junkie}
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